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Instructions for Authors

Scope

The Journal of Islamic Manuscripts (JIM) explores the crucial importance of the handwritten book in
the Muslim world. It is concerned with the written transmission of knowledge, the numerous
varieties of Islamic book culture and the materials and techniques of bookmaking, namely
codicology. It also considers activities related to the care and management of Islamic manuscript
collections, including cataloguing, conservation and digitization. It is the Journal’s ambition to
provide students and scholars, librarians and collectors - in short, everyone who is interested in
Islamic manuscripts - with a professional journal and functional platform of their own. It
welcomes contributions in English, French and Arabic on codicology, textual studies, manuscript
collections and collection care and management. Papers will be peer-reviewed to maintain a high
scholarly level. The Journal of Islamic Manuscripts is published on behalf of the Islamic Manuscript
Association Limited, an international non-profit organization dedicated to protecting Islamic
manuscripts and supporting those who work with them.

Ethical and Legal Conditions
Submission of an article for publication in any of Brills’ journals implies the following:

1. All authors are in agreement about the content of the manuscript and its submission to the
journal.

2. The contents of the manuscript have been tacitly or explicitly approved by the responsible
authorities where the research was carried out.

3. The manuscript has not been published previously, in part or in whole, in English or any other
language, except as an abstract, part of a published lecture or academic thesis.

4. The manuscript has not and will not be submitted to any other journal while still under
consideration for this journal.

5. If accepted, the author agrees to transfer copyright to BRILL and the manuscript will not be
published elsewhere in any form, in English or any other language, without prior written
consent of the Publisher.

6. If the submission includes figures, tables, or large sections of text that have been published
previously, the author has obtained written permission from the original copyright owner(s)
to reproduce these items in the current manuscript in both the online and print publications
of the journal. All copyrighted material has been properly credited in the manuscript. For
more information on the reuse of figures, please go to brill.nl/downloads/Rights-in-
Images.pdf

Submission

Articles should be submitted to the Editor, Dr. ].J. Witkam by e-mail at:
jj.witkam@hum.leidenuniv.nl.

Last revised on 10 October 2011 page 1of 5


mailto:j.j.witkam@hum.leidenuniv.nl

Journal of Islamic Manuscripts
brill.nl/jim

Instructions for Authors

File Format
Both Windows and Mac users are requested to save the source files of their manuscript with the
extension: .doc or .rtf. This also applies to Office 2007 users.

Submission Requirements

Language

Contributions may be submitted in English, French and Arabic. Articles in English should
conform to the Oxford Style Guide and the Oxford Dictionary
(oxforddictionaries.com/page/askoxfordredirect). All articles should be grammatically sound in
the language in which they are submitted. If necessary, please enlist the help of a native English-
speaking colleague prior to submission.

Length
Articles should not exceed 10,000 words.

Non-Roman Fonts
e Use only 1 font for the text.

e Ifyou have need of special diacritics then Brill suggests the Gentium font:
scripts.sil.org/Gentium_download.

e For all diacritics that cannot be displayed with regular fonts or Gentium, please send along
the font with the article's electronic version.

e For any article using special fonts, send along a PDF file with the fonts embedded.

® For more information on fonts as well as on special scripts and transliteration, please refer to
the Brill websites: brill.nl/files/brill.nl/metrical-characters-unicode-updated.pdf,
brill.nl/downloads/Handling-Transliteration.pdf.

Manuscript Structure

e Manuscripts should be submitted including quotations, footnotes, bibliography.

® Contributions should have as little formatting as possible. All formatting will be done by
the typesetter.

Abstract and Keywords
Articles should include a short abstract of no more than 150 words that clearly defines the thesis
and 3-10 keywords.

Headings

Headings should be flush left. First level headings are bold. In English this is:
The First Level Heading
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Figures

e Digital versions should be scanned at least at 600 dpi and sent through as a .tif, .jpeg or .pdf
file.

e All images can be scanned in colour. Full colour publications in print will be charged to the
author while colour online is free of charge.

e Allillustrations, maps, photos and line drawings should be numbered clearly and should be
referred to within the text.

Quotations and Dialogue

e Periods and commas precede quotation marks. However, colons, semicolons, exclamation
points, and question marks follow closing quotation marks unless a question mark or
exclamation point belongs within the quoted matter {Which of Shakespeare’s characters said,
“All the world’s a stage”?} {He asked her, “Where are you from?"}.

e In quoted material, leave spelling unchanged except in the case of obvious error.

References and Citations

e The first time something is cited it should be as complete as possible.

e Shorten subsequent citations of sources already given unless doing so could confuse the
reader.

e A frequently mentioned work may be cited parenthetically within the text.

e Use ibid. (in roman type) to refer to a single work cited in the note immediately preceding it.
Do not use op. cit., idem., or loc. cit.

Running Text Citations
e Many non-academic sources may be cited initially in running text rather than in a note.
- “In a conversation with the author on October 12, 1999, Mr Smith said that...”
“As William Niederkorn noted in a New York Times article on June 20, 2002 ..."

References

Books

Wendy Doniger, Splitting Differences (Chicago: University of Chicago Press, 1999), 65.

Nake M. Kamrany amd Richard H. Day, eds., Economic Issues of the Eighties (Baltimore: John Hopkins
University Press, 1980).

Andrew Wiese, ““The House I Live In’: Race, Class, and African American Suburban Dreams in the
Postwar United States,” in The New Suburban History, ed. Kevin M. Kruse and Thomas J. Sugrue
(Chicago: University of Chicago Press, 2006), 101-2.

Print Journal Article

John Maynard Smith, “The Origin of Altruism,” Nature 393 (1998): 639.

Daniel C. Batson, “How Social is the Animal? The Human Capacity for Caring,” American
Psychologist 45 (March): 336-46.
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Scriptural References

e References to Jewish or Christian scriptures should include book (in roman and usually
abbreviated), chapter, and verse—never a page number. Do not abbreviate the book title in
running text. It is essential to identify which version of the Christian bible is being cited.
- 4.1 Thess. 4:11, 5:2-5, 5:14 (New Revised Standard Version).

e The Qur’an is cited as follows: Qur’an 19:17-21.

Unpublished Material
e Materials posted online are published and should follow the style described under “Electronic
sources.”

e The titles of unpublished works should be set in quotation marks.
e The word unpublished is unnecessary.
e Thettitle is not italicized; it is written in headline style and put in quotation marks.

Online Material

e Online material that is analogous to print material (such as articles published in online
journals, magazines, or newspapers) should be cited similarly to their print counterparts, but
with the addition of a URL (Web site address).

e For online or other electronic sources that do not have a direct print counterpart (such as an
institutional Web site or a Weblog), give as much information as you can in addition to the
URL.

e Revision dates or access dates should not be included unless the page no longer exists. In that
case, authors may either include access dates or the home page of the site.

Informally Published Electronic Material and Website Content
e May be cited in running text, in-text, or in a note.
- “Onits Web site, the Evanston Public Library Board of Trustees states .. .”
- Evanston Public Library Board of Trustees, “Evanston Public Library Strategic Plan, 2000~
2010: A Decade of Outreach,” Evanston Public Library,
http://www.epl.org/library/strategic-plan-00.html.

Numbers

e In general, spell out numbers one to one hundred, round numbers (hundreds, thousands, and
millions), and any number beginning a sentence.

Publication
Proofs

Upon acceptance, a PDF of the article proofs will be sent to the author by e-mail to check
carefully for factual and typographic errors. In the event of a multi-authored contribution, proofs
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are sent to the first-named author unless otherwise requested. Authors are responsible for
checking these proofs and are strongly urged to make use of the Comment & Markup toolbar to
note their corrections directly on the proofs. At this stage in the production process only minor
corrections are allowed. Alterations to the original manuscript at this stage will result in
considerable delay in publication and, therefore, are not accepted unless charged to the author.
Proofs should be returned promptly within a period of 7 days.

E-Offprints

A PDF file of the article will be supplied free of charge by the publisher to authors for personal
use. Brill is a ROMEO green publisher. Authors are allowed to post the pdf post-print version of
their articles on their own personal websites free of charge. This means they can show the article
exactly as it appears in print. The institute employing the author is allowed to post the post-
refereed, but pre-print version of articles free of charge on its repository. The post-refereed, pre-
print version means the final accepted version of the manuscript before typesetting.

Consent to Publish

Exclusive License to Publish

By submitting a manuscript, the author agrees that the publisher will have an exclusive license to
publish the article if and when the article is accepted for publication. For that purpose the author
needs to sign the Consent to Publish which will be sent with the first proofs of the manuscript.

Open Access

In case the author wishes to publish the article in Open Access he/she can choose the Brill Open
option, which allows for a non-exclusive Open Access publication in exchange for an Article
Publishing Fee, and sign a special Brill Open Consent to Publish.

More information on Brill’s policy on Open Access can be found on brill.nl/open-access-policy.
The Brill Open Consent to Publish can be downloaded from brill.nl/downloads/BrillOpen-
Consent-to-Publish.pdf.
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